o BY-LAWS OF
MUSKET RIDGE HOMEOWNERS ASSOCIATION

ART-ICLE'I S
- NAME AND LOCATION

‘ - The name of the corporation is MUSKET RIDGE HOMEOWNERS ASSOCIATION
1l(the "Association"). The principal office of the Association:shall ‘be located at 4100
fMonument-Corner Drive, Suite 300, :Fairfax, Virginia-22030, but meetings of Members
- and directors. may be held at such places within the Commonwealth of Vlrglma as may be
: 'deengnated by the Board of Dlrectors

ARTICLE Il
DEFINITIONS

All words det“ ned in the Declaratnon of Covenants Condltlons and Restnctmns RE
applicable to the Property; which Declaration has been or shali be recorded i in the Office

lincorporation of the Association, shall havethe same definitions when used herein.

~ ARTICLE Il -
MEETING OF MEMBERS

Section1.  Annual Meetlngs The fi rst annual meetlng of the-Members shall be
{lheld -after the termination of the .Class B membership and. each subsequent regular
' fannual meeting of the Members shall be held approximately twelve (12) months after the

IR prevuous annual meeting, at. such day and time as shall be set by. the Board of Dlrectors

Sect|on 2 Spemat Meetlngs Specual meetmgs of the Members may be called
at any time by the preS|dent of the Association, the Board of Directors, or upon written
request of Members who are entitled to vote at least one-=fourth (1/4) of all of the votes of
either class of Members. Only business wuthln the purpose or purposes described in the
written ‘notice of special meeting ‘may be conducted at the special meeting of the
.' 'Members :

| Section 3. Notice of Meetings. Written notice of each mesting of the Members -
shall be given-by, or at the direction of, the secretary of the Association: or.person
fjauthorized to call the meeting, by delivering or ‘mailing a copy of such notice, postage

; {lprepaid, at least fi fteen (15) but no more than sixty (60) days before such meeting to each

[Member entitled to vote thereat, addressed to the Member's address last appearing on
the books of the Association for the purpose of notice. Such notice shall specify the
lplace, day and hour of the meetlng and, in the case of a special meeting, the purpose of
| the meeting.

lof the Clerk of the Gircuit Court of Frederick ‘County, Virginia, or in the Articles of |-




Section4.  Waiver of Notice. A Member may waive any notice required by the
|lArticles of Incorporation of the Association, these By-Laws or the Virginia Non-Stock
Corporation. Act (the "Act") before or after the date and time of the meeting that.is the
‘| lsubject of such-notice. The waiver shall be in writing, be signed by the Member entitled to
“Lisuch notice and be delivered to the Secretary for inclusion in the minutes or filing with the
-||Association's records. A Member who attends a meeting (a). waives objection to lack -of -
|inotice or defective notice- of the meeting, unless the Member- at the beginning of the -
{imeeting objects to holding the meeting or transacting business at the meeting, and (b)
‘I'waives objection to consideration of a particular matter at the: meeting that is not within
the purpoese or purposes described in the meeting notice, unless the Member obJects to
: consrdenng the matter when itis presented

. A Section 5. Quorum ‘The presence at the meetlng of Members .or their proxies
o entltled to cast at least ten percent (10%) of the votes of each class of Members shall

o Incorporatlon the Declaration or these’ By-Laws. - If, however, such quorum shall net be
| present or represented at any meeting, .the Members entitied to vote thereat shall have

{announcement at the-meeting prior to adjournment, and the requnred quorum atany such
. subsequent meeting shall be one-half (1/2) of the requ1red quorum at the precedlng~
3 meetlng ' : '

-Section 6. Proxues ‘At all meetings of Members, each Member may vote in -

person or by proxy. All proxies shall be-in writing, in the form required by law, and filed

~ |with the Secretary of the Association. - Every proxy shall be revocable and shall
* automatlcally cease upon conveyance by the Member of its Lot

Sectlon 7. Action Taken WIthout Meetmg Actlon requ1red or permltted pursuant

~ |fo the Act to be taken at a meeting of the Members may be taken without-a meeting and
- | without action of the Board if the action is evidenced by written consent describing the
| action taken, signed by all of the. Members entitled to vote on the action and delivered to
~|the Secretary. for inclusion in the minutes of the meeting or filing with the Association's |
" records in accordance with Section 13.1-841 of the Act '

ARTICLE IV
~ BOARD OF DIRECTORS: SELECTION; OFFICE

_ Section 1. Number and Qualifi catlon The affairs of thIS Assocuatron shall be
managed by a Board of Directors (the "Board") who need not be Members. No Member |
Wwhose Lot's Assessment (as defined in the Declaration) is more than thirty (30) days past
Hue shall be eligible to be a Director. Any Director whose Lot's Assessment is more than
{Ihirty (30} days-past due shall be subject to removal by a majority vote of the other
|Directors. The initial Directors shall be appointed by the Declarant or its designee, and
shall serve until the first annual ‘meeting of Members after the termlnatlon of the Class B

' constrtute a-'quorum for any action, ‘except as otherwisé- provided in the Articles of |

the power to adjourn the meeting and to call another meeting without notlce other than - :




|lImembership. The initial number of Directors shall be three (3), which number.may be
{lincreased to five (5) by. a majority vote of the Directors so long as there is a Class B
membership, or after the termination -of the Class B membershrp may be changed in
accordance with the Act.

o Sectron 2..  Election. -\ the first annual mee‘ung ‘of Members ‘after the .-
ftermination of the Class B membershlp, the Members:shall elect one (1) director for-a |
term of one (1) year; one (1) director for a term of two'(2) years; and one (1) director fora |
term of three (3) years; and, as the terms of such directors expire, new directors shall be.
lelected by the Members at each annual meeting thereafter for terms of three (3) years
‘|leach. Election to the Board of Directors shall be by secret written ballot. At such election

~'|the Members or their proxies may cast, with respect to each vacancy, as many votes as

they are entitled to exercise under the provisions of the Declaration.” The persons .
| receiving the largest number of votes shall be elected. Cumulative voting is not permitted.

, Section 3. - Nomination. Nomination for election to the Board of Directors may ' |
"|lbe made by a Nomlnatlng Committee, if one is formed. Nominations- may also-be made.
from the floor at the annual meeting. If a Nominating Committee is created, it shall
consist of a Chairperson, who shall be a member of the Board of Directors, and two (2) or
more Members of the Association. - The Nominating Committee shall be appointed by the
“|Board of Directors sixty' (60) to ninety (90) days prior to each annual meeting of the
I Members, to serve until the close of such annual meeting. The Nominating Committee
shall make as many nominations for election to the Board of Directors as‘it shall in its
|[discretion determine, but not fewer than the nurber of vacancies that are to be filled..
o Such nomlnatlons may be made from among Members or-non- -Members,"

.| laccordance with Section 13.1-860 of the Act, with or without cause, by a majority. vote of
the -Members in accordance with Virginia law. In the event of death, resignation or
. |removal of-a Director, that Director's successor shall be selected by the remaining

'| Imembers of the Board and shall serve for the unexpired term of the predecessor.

Section'5. . -Compensation. No Director shall receive compensation for any
service he/she may render to the Association in his/her capacity as a Director. However,
any Director may be reimbursed for his/her actual, reasonable expenses incurred in the
: performance of hls/her duties as a Director, as permrtted by Virginia law.

-Section 6.  Action Taken Without a. Meetlng The Board shall have the nght in
~ |ithe absence of a meeting, to take any action which they could take at a meeting by
obtaining the written approval of all of the Directors in accordance with Virginia law. Any
* | jaction so taken shall have the same effect as though taken at a meeting of the Board.

Section 7. l-ndemnification.‘ Each Director, in consideration of his/her services

Seotlon4 Replacement Any Director may. be removed from the Board. in |

‘|ias -such, shall be indemnified by the Association to the extent permitted by law against |




|expenses and liabilities reasonably incurred by him/her in connection with the defenseé of

lany action, suit or proceeding, civil or criminal, to which he/she may be a party by reason
of his/her past or present role in the Association, unless such action was a result of gross
Ineglect or W|llful misconduct of the-Director.

- ARTICLEV _
MEETINGS OF DIRECTORS

: Section 1. Regular Meetings. Regular meetings of the Board of Directors shall -
" |lbe held on a regular basis and at least four (4) times per year without notice and at such
Iplace and hour as may be fi xed from time to time by resolution of the Board -

" Section2.  Special Meetmgs . Special meetlngs of the Board of Drrectors shall
{{be held when called by the President of the Association or by any two (2) Directors after
1 not Iess than three \3) days' notice to each Dlrector '

Sectron 3. Quorum A majorlty of the Dlrectors shall constltute a quorum for the .
transaction of business. Every act or decision done or made by a majority of the
[{Directors present at-a duly. held meetlng at wh|ch a quorum is present shall be regarded
1las the act of the Board. : : :

ARTICLE Vi
POWERS AND DUTIES OF THE BOARD OF DIRECTORS

_ - Section 1. * Powers.- The Board of Directors shall have power to exercise for the

Association all powers, duties and authority vested in or delegated to the Association, not
|lreserved to the Members by other provrsrons of these By—Laws the Articles of
Incorporation or the Declaration.

- Section 2. Duties. It shall be the duty of the B'oard‘of Directors:

. (a) - to cause to be kept a complete written. record of all of its acts
and corporate affairs and to present a statement thereof to the Members: at the annual
- | Imeeting of the Members, or at any special meeting, when such statement is requested in
* {jwriting by at least one-,fciurth (1/4) of the Class A Members who are entitled to' vote;

(b) to supervise all *officers, . agents and employees of the -

- Assocratlon in the performance of their respective duties; -

(c) “as more fully provrded hereln and in the Declaration:

_ (i)> o fix the amount of the Assessments (as defined in the
|Declaration) . agalnst each Lot at least thirty (30) days in advance of the annual
_{lassessment period; and :




_ : (i) -to send or cause to be sent written notice of each such
{|Assessment to every. Owner subject thereto at least thlrty (30) days in advance of the
annual assessment period;

|- (d) at the request of a Member or Mortgagee, to issue, or cause
"-Tan appropriate officer or authorized agent to-issue, a certificate setting forth whether any .
{lsuch-Assessment has been paid. A reasonable charge may be made by the Board for
lthe issuance of such a certificate. Such certificate shall be conclusive evidence that any
Assessment therein- stated to have been pald has been pald :

ARTICLEVII
OFFICERS AND THEIR DUTIES

4 Section-'1.} - Enumeration of O.fﬁcers.. The officers-of the Association shall be a
‘| president and vice-resident, who shall at all times be a member of the Board of Directors, -

o a secretary, and a treasurer and such other oft" icers as’ the Board may elect from time to
|time. :

. ‘Section 2.  Election of Ofﬁcers The election of officers- shall take place at the )
| ffirst meeting of the Board of Drrectors followmg each annual meeting of the Members

_ Section 3. Term. The officers of this Association shaII be elected annually by
the Board and each shall -hold office for one (1) year unless such officer shall sooner

- |[resign, be removed or otherwise be disqualified or unable to serve.

_ Sectron 4. 'Spemal Appomtments. The Board may. elect siJch other officers as .
.| the affairs of the Association may require, each of whom shall hold office for such period,

have . such authorlty and -perform- such duties as the Board may from time to time
_ determme : :

. Sectron 5. ReS|gnat|on and Removal. Any officer may be removed from offi ice
| with or-without cause by the Board. ‘Any officer may resign at any time by giving written -
notice to the Board, the President or the Secretary. Such resignation shall be effective on
the date of receipt of such notice or at any later date and time specified therein, and,
|unless ‘otherwise specified therein, the acceptance of such resrgnatlon shall not be -
| necessary to make it effectrve '

, Sectlon 6. -Vacancies. A vacancy- in any office.may be fllled in the manner
|lprescribed for regular election. The officer elected to such vacancy shall serve for the
remamder of the term of the officer replaced :




Section 7. . Multiple'Ofﬁces' The offices of Secretary and Treasurer may be held
| lby the same person. No person shall simultaneously hold more than one of any of the
other off’ ices, except in the case of special offices created pursuant to this Artlcle

" Section 8. ' Dutres The dutles of the oft' icers are as follows

: - (a) Presudent The President shall preS|de at aII meetlngs of- the'

Board of Directors, see that orders and resolutions of the Board are carried out, and sign
{lall contracts, leases, mortgages, promrssory notes deeds and. other written mstruments ,
llon behaif of the Assoma’uon : : -

' : (b) Vlce PreS|dent The Vice President shall act in the place and |

stead of the President in the-event of the latter's absence, lnablllty or refusal to act, and

_ |ishall exercise and discharge such other dutles as may be requrred of hlm/her by the- |
Board :

(c) Secretau The Secretary shall record the Votes: and keep the |
minutes of all meetings and proceedrngs of the Board and of the Members, keep the -
corporate seal of the Association and affix it to all papers requiring-said seal, serve notice
{lof meetings of the Board and of the Members, keep appropriate current records showing
| the Members, together with their addresses and perform such other duties as required by
the Board; :

(d)  Treasurer: The Treasurer shall receive and deposit in
: appropnate bank accounts all monies of the Association and disburse such funds as
directed by resolution of the Board of Directors, sign all ‘checks of the Association, keep
proper books of account, cause an audit of the Association books to be made by a public

‘| laccountant if so required by a Mortgagee, -and prepare an annual budget and a statement’

of income and expendltures to be presented to the Members at their regular annual
,meetlng :

A ~ Section 9. - Delegation. The officers - may delegate any of their duties to an
iagent hired for that purpose. - : o ' :

* ARTICLES VIl
- COMMITTEES

The Board of Directors shall appoint an Architectu-ral Review Board as provided in |
|the Declaration and may appoint a Nominating Committee as provided in these By-Laws.

" |lIn addition, the Board of Directors may appoint other committees as it deems appropriate :

in carrying out ‘its responsrbrlltles It shall be the duty of each committee o receive
‘| lcomplaints from Members on any matter involving Association functions, duties and
activities within its field of responsibiiity. It shall dispose of such complaints as it deems




o appropnate or refer them to such other committee, Director or oﬁ" icer of the Assomatlon
‘jas is further concerned with the matter presented

ART!CLE X
BOOKS AND RECORDS

The books; records and pap-)'er'e- of the Aésomatmn shall be s'u'bject to inspection by'

o any Member or Mortgagee at the principal office of the Association dunng reasonable 1.

j busmess hours. Coples may be purchased at a reasonable cost.

_ ARTICLEX
' CORPORATE SEAL

The Assocnatlon shall have a seal in cnrcular form havmg W|th|n its c1rcumference gl
v the name of the Assomatlon

" ARTICLEXI
- AMENDMENTS

| These By-Laws may be amended at a duly noticed regular or special meetmg of
_ Ithe Members where a quorum is present by a majority vote of Members entjtled fo vote
: and voting at the meeting in person or by proxy. : :

 ARTICLES XIi
SPECIAL AMENDMENTS

. NotW|thstand|ng anything herein to the contrary, the Declarant may unllaterally
. amend these By-Laws to make any amendment (a) as it deems necessary -to make a
non-material, clarifying or corrective change, or (b) required by any of the federal
‘||mortgage  agencies, such as ‘the. Veterans Administration, Federal ~Housing
Administration, Fannie Mae or Freddie Mac, or. by Frederick County, Virginia, and shall
lgive “written notice to-the Members of any amendments made pursuant to clause (b).
This right of the Declarant.to amend these By-laws as aforesaid shall survive the
termlnatlon of the Class B membershlp

: ARTICLE Xiil
MISCELLANEOUS

‘ _ Section1:  Fiscal Year. The fiscal year of the Association shall begin on
January 1 and end on.December 31 of every year, except that the first fiscal year shall

- |Ibegin on the date of incorporation of the Association. The dates fi xmg the fiscal year may

be adjusted at the discretion of the Board.




" Section 2.  Conflict. -

' plncorporatlon and these By-Laws, the Articles shall control; in the case of any cconflict
between the Declaration and these By-Laws, the Declaratlon shall control.

| Homeowners Assomatlon
‘ : - ,2004.

IN WITNESS WHEREOF, we, bemg all of the mmal Directors of Musket Rldge |

- | Isto\Ryland\The Guards\By-Laiws X (11/30/04)

In the case of any conﬂlct between the Artlcles of

have hereunto set ~our hands this . -~ day of

Kennet%. BergfDirector




AMENDMENT TO THE BY-LAWS
OF
MUSKET RIDGE HOMEOWNERS ASSOCIATION

THIS AMENDMENT to the By-Laws of the MUSKET RIDGE HOMEOWNERS

ASSOCIATION (“Association”) is made this 29th day of January 2019 by the Association’s Board
of Directors.

WITNESSETH

WHEREAS, pursuant to Section 13.1-892 of the Virginia Nonstock Corporation Act and

Article XI of the Association’s By-Laws, the By-Laws may be amended by a majority vote of
those Association’s Members voting in person or proxy at a meeting of the Association; and

WHEREAS, at a duly-called special meeting of the Association on January 29, 2019, the

Association’s Members approved certain amendments to the By-Laws by the requisite vote;

NOW, THEREFORE, as approved by the Members, the By-Laws of the Musket Ridge

Homeowners Association are hereby amended as follows:

A.

Section 1 (Number and Qualification) of Article IV (Board of Directors; Selection;
Office) is amended by replacing the first sentence with the following new sentence:

The affairs of the Association shall be managed by a board of directors, who must be
members of the Association.

Section 2 (Election) of Article IV (Board of Directors; Selection; Office) is amended
by inserting the following immediately after “Election of the Board of Directors shall be
by secret written ballot™:

If the number of nominated candidates is equal to or less than the number of director seats
up for election, the nominated candidates may be elected by acclamation (voice vote) or
by written ballot.

Section 3 (Nomination) of Article IV (Board of Directors; Selection; Office) is
amended by replacing the last sentence with the following new sentence:

Such nominations must be made from among Members.

In all other respects, the By-Laws of the Association as previously enacted remain
unchanged and in full force and effect.

For ease of reference, the Board may have the By-Laws re-typed to incorporate these
amendments to the By-Laws, so that all current provisions of the By-Laws are set forth in

1




one inclusive document.

IN WITNESS WHEREOF, the president and secretary, acting on behalf of the
Association, has caused this Amendment to the By-Laws to be executed and certified below, with
an immediate effective date.

MUSKET RIDGE HOMEOWNERS

ASSOCIATION
[signed]
AN
D TRz p frame)
President
CERTIFICATION

[, the undersigned, do hereby certify:

[ am the duly elected Secretary of the MUSKET RIDGE HOMEOWNERS
ASSOCIATION, a Virginia nonstock corporation and property owners’ association, and that the
foregoing Amendment to the By-Laws constitutes the act of such corporation, as duly adopted by
the required vote of the Members as of the date specified above.

In witness whereof, I have hereunto subscribed my name this 9 day of
AR <~ 2019. 4 /
[P G e Tsigned]
/’/
= < [name]

Secretary, Musket Ridge
Homeowners Association




